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Instructions

		INSTRUCTIONS:

		1.		Fill out the required data/information completely. For columns which already have formula, copy the formula up to the end row or last row of school.

				The following table serves as a guide on the specific data/information that each column should contain.



						Description		Remarks

				School Profile

						Name of Region		NOTE:  Under provision no. 10 (d) of DepEd Order No. 33, s. 2014, "all elementary and secondary schools of the sixteen (16) regions which have school ID, and have operated and completed at least one (1) school year as of March 31, 2014..." shall be covered and "...shall be treated as separate delivery units. Annex and extension schools, which do not have school ID as of the start of SY 2013-2014, shall be included in the mother schools." Hence, all schools which should be included in the ranking and contained in Column D should observe the said criteria.

						Name of Division

						Name of District

						School ID

						Name of School

				Number of Eligible Employees

								NOTE:  All school personnel who should be included in this column and be entitled to 2013 PBB should observe the criteria specified under provision no. 11 (a-f) of DepEd Order No. 33, s. 2014. Column I is the total of Columns F-H. It already has formula that will automatically compute for the sum. The committee should sum up the total eligible employees per school to get the grand total at the bottom of the row.

								All officials and employees in the Department holding:

								1. regular plantilla positions,

								2. casual and contractual employees having an employer-employee relationship with the Department

								Determining Eligibility:

								a). The personnel have rendered at least nine (9) months of service for the year ending March 31, 2014 for teaching personnel including ALS/mobile teachers, and for the year ending December 31, 2013 for non-teaching personnel in the schools and schools division

								b). Employees belonging to the First and Second Levels should receive a rating of at least “Satisfactory” under the applicable assessment tool (i.e., PASAG, CBPAST, PAST, etc.). Employees who do not have performance rating and/or receive “Unsatisfactory” rating for any of the two  (2) semesters in FY 2013 shall not be entitled to FY 2013 PBB

								c). Officials belonging to the Third Level, including those designated in an Acting or Officer-In-Charge (OIC) capacity, should receive a rating of at least “Very Satisfactory” under the CESPES. 

								d). Teaching Personnel on detail to another school or delivery unit for six (6) months or more as of February 28, 2014 shall be included in the list of eligible employees in the recipient school or delivery unit that rated his/her performance. (for transfer/reassignment)

								Non-teaching personnel on detail to another delivery unit for six (6) months or more as of November 30, 2013 shall be included in the list of eligible employees in the recipient delivery unit that rated his/her performance

								Personnel detail to another delivery unit for less than six (6) months as of the cited dates shall be included in the originating delivery unit. 

								e. Personnel on scholarship or study leave in FY 2013 and/or who do not have performance rating for any of the two (2) semesters in FY 2013 due to scholarship or study leave shall not be entitled to the FY 2013 PBB.

								f. Personnel found guilty of administrative and/or criminal charges filed against him/her and meted penalty in FY 2013 shall not be entitled to the FY 2013 PBB, notwithstanding the pendency of an appeal. If the penalty meted out is only a reprimand, such penalty shall not disqualify the employee concerned to the grant of PBB. For purposes of determining the disqualification, the reckoning date shall be the date the decision was promulgated which should be FY 2013.

						Teaching Personnel		Teacher 1 to Master Teacher II, SPED Teacher I (ALS & Mobile Teacher to be included in the Division Office)

						Non-Teaching Personnel		ADA, Clerk, Utility, Security Guard, Driver, ADAS II & III, Librarian

						Teaching-Related Personnel		Head Teacher, Principals, Guidance Counselor (PSDS to be included in the Division Office)

						Total No. of Eligible Employees		All Teaching, Non-Teaching & Teaching-Related Personnel; Must tally with List of Eligible Employees

				Email Report to: misamis.oriental@deped.gov.ph on or before August 12, 2014





1.List of Eligible Employees

		Department of Education

		FY 2013 Performance-Based Bonus

		List Of Eligible Employees

		District Level

		Both Elementary & Secondary Schools

		Email Report to: misamis.oriental@deped.gov.ph on or before August 12, 2014

		Region		DIVISION		DISTRICT		School (by school)		Unique Item Number as of Last Promotion/ Appointment		Last Name		First Name		Middle Name		Eff. Date of Last Promotion/ Appointment		Length of Service as of March 31, 2014 for Teaching & Dec. 31, 2013 for Non-Teaching (at least 9mos.)		Performance Rating CY 2013



		X		MISAMIS ORIENTAL		Alubijid		Alubijid CS		OSEC-DECSB-TCH2-664214-1998		DELA CRUZ		JUAN		SANTOS		3/31/00		14		O

		X		MISAMIS ORIENTAL		Alubijid		Alubijid CS		OSEC-DECSB-TCH1-664214-2013		REYES		JOSE		CRUZ		6/28/13		9mos.		VS





































































































































































































































































































































































		Reviewed and Checked by: 

		School Administrators:











		Submitted by:



				PS District Supervisor





2.Summary of No. of Eligible

		Department of Education

		Performance-Based Bonus

		Performance Review and Evaluation Template

		Number of Eligible Employees

		Fiscal Year 2013

		District Level

		Both Elementary & Secondary Schools

		Email Report to: misamis.oriental@deped.gov.ph on or before August 12, 2014



		School Profile										Number of Eligible Employees

		Region		Division		District		School ID		Name of Elementary & Secondary Schools 		Teaching Personnel		Non-
Teaching Personnel		Teaching-
Related Personnel		Total



		X		MISAMIS ORIENTAL		Alubijid		127584		Alubijid CS								0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

																		0

										TOTAL		0		0		0		0

		Reviewed and Checked by: 

		School Administrators:











		Submitted by:



				PS District Supervisor







3.List of Transferees

		Department of Education

		FY 2013 Performance-Based Bonus

		List of Transferees for CY 2013

		District Level

		Both Elementary & Secondary Schools

		Email Report to: misamis.oriental@deped.gov.ph on or before August 12, 2014

		No.		LIST OF ELIGIBLE EMPLOYEES						From		To				No. of months to Present Station as of February 28, 2014 for Teaching Personnel & November 30, 2013 for Non-Teaching Personnel

				Last Name		First Name		Middle Name						Effectivity Date				Assigned Station in the PBB (if 6mos.or more, to present stationl; if less than 6 mos. to originating/previous station

		1		DELA CRUZ		JUAN		SANTOS		Lumbo ES		Alubijid CS		9/1/13		6mos.		Alubijid CS

		2		REYES		JOSE		CRUZ		Sampatulog IS		Alubjid CS		12/1/13		3mos.		Sampatulog IS























		Note: Transferees to be included are whose length of service must be at least 9 months as of March 31, 2014

		Reviewed and Checked by: 

		School Administrators:











		Submitted by:



				PS District Supervisor









4.ALS,MT&PSDS

		Department of Education

		Performance-Based Bonus

		Performance Review and Evaluation Template

		PSDS, DALSC's, MOBILE TEACHERS

		Fiscal Year 2013

		Both Elementary & Secondary Schools

		Email Report to: misamis.oriental@deped.gov.ph on or before August 12, 2014



		Employee Profile												Employee Eligibility
NOTE: The employee has satisfied the criteria under provision nos. 11 (a-f) and 12 of DepEd Order No. 33, s. 2013.
(Yes/No)		Performance Rating

		Region		Division		Unique Item Number		Last Name		First Name		Middle Name				1st Semester
FY 2013		2nd Semester
FY 2013		Average Performance Rating



		X		MISAMIS ORIENTAL																Not Entitled

		X		MISAMIS ORIENTAL																Not Entitled

		X		MISAMIS ORIENTAL																Not Entitled

		Reviewed and Checked by: 

		School Administrators:











		Submitted by:



				PS District Supervisor





