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Department of Education
	POSITION AND COMPETENCY PROFILE
	PCP No. ______
	Revision Code: 00

	Position Title
	Public School District Supervisor
	Salary Grade
	19

	Parenthetical Title
	
	
	

	Office Unit
	Division Office/PSDS Office
	Effectivity Date
	

	Reports to
	SDS
	Page/s
	

	Position Supervised
	Elementary School Principals, Teachers
	
	

	JOB SUMMARY

	                      Assists the schools or learning centers in the district.


	          QUALIFICATION STANDARDS

	A. CSC Prescribed Qualifications

	Education
	

	Experience
	

	Eligibility
	

	Trainings
	

	B. Preferred Qualifications

	Education
	Bachelors Degree with MA/Ed.d/Phd degree

	Experience
	3 years relevant experience

	Eligibility
	RA 1080 (Teacher)

	Trainings
	24 hours relevant training


	DUTIES AND RESPONSIBILITIES

	1. Analyzes and interprets education indicators

	2. Conducts action researches on academic and non-academic factors affecting learning progress and achievement

	3. Visits and monitors  schools for curricular supervision

	4. Provides technical assistance to school heads on matters of instructional supervision, when solicited

	5. Assists and serves as  resource person and facilitator i n INSET

	6. Monitors implementation of ALS programs

	7. Evaluates performance of ALS district coordinators as delegated by SDS

	8. Assists school heads in self-management, school-based decision-making and to utilization and development of school resources when solicited

	9. Serves as learnngt area supervisor at DO, if assigned/designated


	Major Final Outputs                 (MFOs)
	Key Result Areas (KRAs)
	Objectives                             
	Outputs

	
	· Planning, Organizing and Networking
	· Provided assistance in preparing School Improvement Plan and Learning Centers Improvement Plan within target date
· Analyzed and interpreted education indicators within target date
· Conducted action research on academic and non-academic factors affecting learning progress and  achievement within target date 
	· School Improvement Plan and Learning Centers Improvement Plan 
· Education indicators analyzed and interpreted

· Action research


	
	· Curriculum Implementation and Evaluation
	· Visited and monitored schools for curricular supervision on target dates
· Provided technical assistance to school heads in matters of instructional supervision such as classroom observation techniques,  management of facilities and resource mobilization when solicited within target date
· Assisted  and served as resource person and facilitator during INSETs within the rating period
· Monitored implementation of ALS programs within target date
	· School monitoring report
· Technical assistance provided to school heads
· INSET monitoring Report
· Report on the implementation of ALS program 

	
	· Human Resource Development and Management
	· Evaluated performance of ALS district coordinators within target date (as delegated by SDS)
	· Performance evaluation report on ALS District Coordinators

	
	· Special Tasks/Other Assignments
	· Assisted school heads in self-management, decision-making and utilization and development of school resources, when solicited
· Served as learning area supervisor at DO, if assigned/designated
	· School resources properly utilized
· Supervision of a learning area


	
	Performance Indicators

	Objectives
	Outstanding

(5)
	Very Satisfactory

 (4)
	Satisfactory

 (3)
	Unsatisfactory

 (2)
	Poor

(1)

	· Provided assistance in preparing School Improvement Plan and Learning Centers Improvement Plan within target date
	· Complete and timely submission of consolidated reports on school and learning centers improvement plan and with the following components
· -Schools’ Situationer within the district

· Summary of  

· Performance  

· Indicators

· -Common Action  

· PointsPrograms

· M&E Mechanisms

· Financial Requirements

· Recommendations
· Recommend management action (with reports) such as:

· >clustering of schools 

· >integrating schools

· >opening of new  

· Elementary and     

· secondary schools

· Consolidate/validate 

· accuracy of data, reports submitted by schools for the        Division MIS as delegated by the SDS

	· Consolidated Reports containing 4 parts and with good and feasible recommendations

	· Consolidated repors  fairly presented, with missing components/parts 
	· Poor presentation of report, components/parts largely missing
	· No consolidated report

	· Analyzed performance indicators within target date
	· Record of Performance Indicators 

· Trending  analysis
· Action Plan(s) to address  

· critical indicators
· Implementation Report on  

· Interventions and 

· Programs

· Full Report submitted to 

· SDS


	· All conditions were met and satisfactorily accomplished
	· 3-4 conditions met with satisfactory results
	· Conditions are largely absent, with no actions to address critical indicators
	· Data only with no analysis

	· Conducted action research in academic and non-academic factors affecting learning progress and  achievements within target date
	· 5 action research conducted  following prescribed format and feasible/substantive recommendations, with results adopted for decisions

	· 4 action research conducted following prescribed format with very good results and adopted/utilized for decisions
	· 3 action research conducted following prescribed and with  results adopted and utilized for decisions
	· 2 action research conducted  with results adopted and utilized for decisions
	· 1 action research conducted adopted and utilized for decisions

	· Visited and monitored  schools for instructional supervision within target date

	· 130% and above schools visited and monitored, with complete monitoring report
	· 115-129% schools visited and monitored, with complete monitoring report
	· 100-114% schools visited and monitored with complete monitoring report
	· 51-99%schools visited and monitored with complete monitoring report
	· 50% and below of  schools visited and monitored with complete monitoring report

	· Provided technical assistance to school in instructional supervision such as classroom observations techniques , management of facilities and resource mobilization within target dates
	· 130% and above covered and were provided
· technical assistance, with consolidated report on nature of assistance with reference to performance and other problems 

· Monitored desks, textbook  or  module deliveries/allocations (with monitoring report)
	· 115-129% of schools covered with technical assistance provided

	· 100-114% of schools covered with 
· technical assistance provided  
	· 51-99% of the schools covered with 
· technical assistance provided  
	· 50% and below  of the schools covered with
· Technical assistance  provided  

	· Assisted and served as resource person and  facilitator during INSETs within the rating period
	· 130% and above 
· of the schools served and assisted (with INSET monitoring report)
	· 115-129% 
· of the schools served and assisted (with INSET monitoring report)
	· 100-114% 
· of the schools served and assisted (with INSET monitoring report)
	· 51-99%
· of the schools served and assisted (with INSET monitoring report)
	· 50% and below
· of the schools served and assisted (with INSET monitoring report)

	· Monitored implementation of ALS programs within target date
	· 130% and above 
· of  ALS classes monitored (with  monitoring report and recommendations)
· Reports submitted and discussed/presented to SDS
	· 115-129% 
· of ALS classes monitored (with  monitoring report and recommendations)

· Reports submitted and discussed/presented to SDS 
	· 100-114% 
· of  ALS classes monitored (with  monitoring report and recommendations)

· Reports submitted and discussed/presented to SDS
	· 51-99% 
· of  ALS classes monitored (with  monitoring report and recommendations)

· Reports submitted and discussed/presented to SDS
	· 50% and below
· of  ALS classes monitored(with  monitoring report and recommendations)

· Reports submitted and discussed/presented to SDS 

	· Performed the complete cycle of performance management system among ALS district coordinators as delegated by SDS (from performance planning to development planning and rewards administration) within the target dates
	· 130% and above
· of ALS coordinators covered 
	· 115-129%
· of ALS coordinators covered
	· 100-114% 
· of ALS coordinators covered
	· 51-99%
· of ALS coordinators covered
	· 50% and below
· of ALS coordinators covered


