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citing the reason/ s for unavailability. For those who are still connected with 
private schools/TEis, clearance may follow on or before March 31·, 2020: 

g) Certificates of Specialized Trainings, if any.
h) Certified copy of the Voter's ID and/or any proof of residency as deemed

acceptable by the School Screening Committee
i) Omnibus certification of the completeness, authenticity and veracity of all

documents submitted,_ duly sig:µed by the applicant.

4. In the preparation of the pertinent documents, applicants shall observe the
following color coding of long-sized ordinary (board) folders:

a} Kinder _ Pink 
b) SPED Orange 
c} · E)lementru:y- 6-reen· 
d) Junior HS Blue 
e) Senior HS Red 

5. Observe proper arrangement, pagination, fastening and tabbing.

a) The pertinent papers shall be arranged orderly based on Paragraph 3 of this 
Division Memorandum.

b) There must be a Table of Contents at the top of these documents and each
·sheet must bear a page numbei;.

c) The documents shall be fastened at the top right portion inside the folder 
while· the-tabbing, according-to-the -Table- of Contents- shall- be· placed- at- the
BOTTOM of the document.

d) Deliberation shall be attached at the left portion inside the folder. 
(The deliberation sheet is available for download at www.depedmisor.net > 
Downloadables >Templates> Deliberation Sheet for Teacher Applicants)

6. Applicants shall prepare only one (1) set of pertinent documents.

7. Applicants who applied during the last two (2) School Years (18-19 and 19-20)
�fl.Y 1,1,pdflte. fl.11<,1 �gb,mit flc{,1�:\itiq11aj rele,y@t <,i9c:w;n,e,11t� w 1;l;le, J,)ivi�tw;i Qffi9e 
consolidated at district level with transmittal letter and receipt by the Receiving Section. 
Not:e:. No.updating. shall be.done at the.Distr.ict LeveL. 

8. Applicants who joined the selection process and had applied at least three (3)
times but were not hired are considered NEW APPLICANTS. Therefore, they have to go
through the entire screening process.

9. Other reminders

• Applicants must present original copies of the documents during the
schedule of Teaching Demonstration and Interview.

• Paragraph 3.4 of DepEd Order No. 14, s. 2014, as provided in Sec 26 (b)
par.agr.aph.2.o£RA9293,.teacher.s.who.ha�e.notpr.acticed.their.pr.ofession.for.
the past five (5} years shall be required to take 12 units of education courses,
consisting of at least (6} units of pedagogy and six (6) units of context courses.
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ro: E'nclosect· to this memorandum is the Ti.i:nelihe or-Activities on Recruibnent, 
Evaluation and Selection of New Teacher Applicants for Teaching Positions in 
Elementary and Secondary Levels for School Year 2020-2021. 

11. Immediate dissemination of and strict compliance with this Memorandum is
du:e_c.te.d,.

Encl.: As stated 

References: DO 7, s.2015; DO 22, s.2015 
DO 3, s:.-\201&; -a�d. DC)_ 5-1, s.�017 
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