
Department of Education 
Region X-Northem Mindanao 

DIVISION OF MISAMIS ORIENTAL 
Del Pilar-Velez St., Cagayan de Oro City 
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MEMORANDUM TO: 

From: 

Date: 

FERMINIA LABIS 
GERUM SALATAN 
SEm BALACUIT 
LENYMALOAY 
JAIME OLINAN 

L. LIMBACO, Ph.D., CESO V 
Division Superintendent F~ v 

OCTOBER 9, 2016 

Subject: PRE-WORK FOR mE RETOOLING OF SCHOOL HEADS AND 
TEACHERS ON THE UTILIZATION OF CONTEXTUALIZED LESSON 
PLAN AND CAPABILITY BUILDING FOR mE NEWLY HIRED IP 
TEACHERS 

1. In connection to the conduct of Capability Building for the Newly Hired IP Teachers and Retooling of 
School Heads and Teachers assigned in schools with 70-100 percent IP Ieamer on October 18-22, 2016, the 
Regional Office will conduct a 2 Day Pre-work and Orientation to the Trainer-Facilitators and Documenters 
on October 16-17,2016 at Valencia Hotel, Valencia City. 

2. At the end of this activity, participants are expected to be guided appropriately with the process flow, 
content, strategies, and principles of trainer-training engagement for IPEd and specifically, participants are 
expected to: 

a. Identify and demonstrate the system of managing the assigned team; 
b. Familiarize the content, process flow and Completed Staff Work (CSW) of each team assignment; 
c. Demonstrate appropriate facilitation skills and strategies in the subject matter assigned; 
d. Provide day to day assessment during the post conference by utilizing quality assurance tool for 

the training. 

3. Travelling expenses of the participants will be charged against the Indigenous Peoples Support F110ds (IPSF) 
while board and lodging will be dlarged against the regional downloaded funds to Valencia City for Cluster-
1 for the Retooling of School Heads and Teachers on the Utilization of Contextualized Lesson Plan subject to 
the usual accounting and auditing rules and regulations. 

4. For immediate dissemination and appropriate action. 
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