


Mapping the Unmapped

1. Check the master list of the schools:

•	 bit.ly/depedschools-public
•	 bit.ly/depedschools-private
•	 bit.ly/depedoffices 

This will lead you to a Google spreadsheet. 

2. If the school has its Latitude and Longitude, this 
means that the school is mapped. Otherwise, if it 
says “(blank)”, visit the websites below to get the 
coordinates. 
                  http://maps.google.com  or  
  https://www.bing.com/maps/

3. Locate the area where the school is using the + 
button to zoom in (you may also double click) 
or the – button to zoom out. To move across the 
map, use the Pan Button or by dragging the 
mouse to the school location.  
 
Use the Earth/satellite view to locate the school.

4. Once the school has been located, right-click on 
the center of the school.

5. Select What’s here?

6. In the search box at the top of the page, the 
latitude and longitude of the school will appear. It 
is separated by a comma, “,”

7. Copy the latitude and longitude on the Google 
spreadsheet. Do not to include the comma. 

8. The Google spreadsheet will automatically save 
and the location of the school is already updated.

Note:
•	 If	the	satellite	images	in	Google	are	not	clear,	you	may	check	out	Bing	Maps.
•	 In	Bing	Maps,	change	“Road”	view	into	“Automatic”	for	satellite	imagery.
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