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Department of Education

Region X-Northern Mindanao

Division of Misamis Oriental 

Del Pilar-Velez St., Cagayan de Oro City

website: www.depedmisor.net
Contact numbers (08822)724615, (088)8564454

ACKNOWLEDGMENT RECEIPT

This office acknowledges the receipt of documents from ___________________________________________,











      (name of applicant)

of  _______________________________________________, who intends to apply as a Senior High School Teacher 


       (address of applicant)
at _________________________________________, __________________________.
       

(name of school)



(district)
CHECKLIST:

	Documents Submitted (Mandatory):

	1)
	Letter of Intent
	 

	2)
	CS Form 212 (Revised 2005) with 2x2 ID Picture
	 

	3)
	Certified photocopy of certificates of relevant specialized trainings, if any
	 

	4)
	Certified copy of Voter's ID and/or any proof of residency
	 

	5)
	National Bureau of Investigation (NBI) Clearance
	 

	6)
	Omnibus certification of authenticity and veracity of all documents 
	 

	
	submitted, signed by the applicant
	

	Additional Requirements Submitted:

	7)
	Certified photocopy of Diploma on Bachelor's Degree
	 

	8)
	Certified photocopy of Transcript of Records with at least 15 units of
	 

	
	specialization in relevant strand/specialized subject
	

	9)
	Certified photocopy of Professional Regulation Commission (PRC)
	 

	
	professional ID card/certificate of registration/license
	

	10)
	Certified photocopy of ratings obtained in the Licensure Examination for
	 

	
	Teachers (LET)/Professional Board Examination for Teachers (PBET)
	

	Additional Requirements Submitted for Part-Time Positions:

	1)
	Written Approval from his/her head unit if he/she is currently employed
	

	
	by the national government or the local government unit
	

	Additional Requirements Submitted for TVL Teacher Applicants:

	1)
	Technical Education and Skills Development Authority (TESDA) National
	

	
	Certificate (NC) of at least one level higher than the course to be taught
	

	
	in subject to be taught (e.g. NC-III in SMAW to teach SMAW-NC-II) or same level if there is no NC level higher. Exceptions are given to applicants for courses with no National Certificates (e.g. Handicraft courses)
	

	2)
	Certified photocopy of Trainers Methodology Certificate (TMC), if available
	 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Additional Requirements Submitted for ARTS & DESIGN and SPORTS Track Teacher Applicants:

	1)
	Certified photocopy of Certification of Proficiency/Recognition from
	

	
	 recognized and respectable relevant associations/organizations/guild
	

	Additional Requirements Submitted for HEI/TVI Faculty:

	1)
	Certified photocopy of Certification of Status of Employment/Service record from HEI/TVI
	

	
	
	

	Additional Requirements Submitted for Academic Personnel Applicant:

	1)
	Certificate of Service Rendered and of Good Standing form his/her 
	

	
	previous employer (Employee's Name, Job Title, Duration of Service)
	






Received, reviewed and checked by:







(Signature)
___________________________________








(Name)
___________________________________








(Designation)____________________________________








Date

___________________________________


