Republic of the Philippines

Bepartment of Education
Region X
DIVISION OF MISAMIS ORIENTAL

Cagayan de Org City
Tel Nos.: (088) 866-44564 / (08822} 72-46-15
Fax No.: (088) 856-4624 / e-mail: misamisoriental@deped.qgov.ph

April 15,2016

DIVISION MEMORANDUM
No. {40  s.2016

To: PS District Supervisors/District In-Charge
Elementary and Secondary School Heads/In-Charge
Public Elementary and Secondary Schools

E L. LIMBACO,Ph.D., CESO V
s Division Superintendent

From: CHE

Subject:

'/ Attached is the Interagency Task Force Memorandum Circular No.2015-1 re: Guidelines on the
Grant of the Performance Based-Bonus For Fiscal Year 2015 under Executive Order No. 80 dated August
12, 2015 for your information, guidance and dissemination.

GRANT OF THE PERFORMANCE BASED-BONUS (PBB) FY 2015 AND
SUBMISSION OF LIST OF ELIGIBLE

The following are eligibility guidelines for the PBB FY 2015 Grant:

All officials and employees in the department holding regular plantilla positions; contractual and
casual personnel having employer-employee relationship with the Department who:

> have rendered at least three (3) months of service for the year 2015 (but on a pro-rata
basis, MC 2015-01)

» have completed nine (9) months of service for the 2015 shall be entitled to the full
amount of PBB as determined by the performance review and evaluation.

» who have actually rendered service from March 28, 2015 to April 1, 2016 for school-
based personnel and January 1, 2015 to December 31, 2015 for non-school based
personnel

Personnel on detail, reassigned or transferred to another delivery unit shall be rated and ranked by
the delivery unit where he/she served longer within FY 2015. If equal months were served for each
delivery unit, he/she shall be included in the recipient delivery unit.

Personnel found guilty on any administrative and/or criminal charges and meted penalty in FY
2015 shall not be entitled to PBB, except if the penalty is only reprimand.

Officials and employees who failed to submit the FY 2014 Statement of Assets and Liabilities
and Net Worth (SALN) as prescribed in the rules provided under the Civil Service Commission (CSC)
MC No. 3, series 2015 shall not be entitled to the FY 2015 PBB.



Officials and employees who failed to liquidate Cash Advances received in FY 2015 within the
reglementary period as required by the Commision on Audit (COA) shall not be entitled to the FY 2015
PBB. :

Based on the above guidelines, the field is required to accomplish and submit the following
prescribed templates that are available for download at www.depedmisor.net/downloadables/templates
with filename PBB FY 2015_DISTRICT OR NHS, to wit:

1. List of Eligible
a. School Based Personnel (Teaching and Non-Teaching Personnel)
b. Non-School Based Personnel
2. Summary of List of Eligible by school
List of Eligible Employees who Submitted SALN FY 2014
4. List of Eligible Employees disqualified to the FY 2015 PBB due to non-filing of SALN
FY 2014

=

Deadline for submission of electronic copy is on or before April 17, 2016 at
misamis.oriental@deped.gov.ph and signed copies shall be on April 19, 2016, Attention: Division
Performance Review and Evaluation Committee.

For immediate compliance,

/dpu_elg



Republic of the Philippines

Department of Education a
REGION X - NORTHERN MINDANAO D@TIED

Zaone I Upper Balulang DEPARTMENT i OF EDUCATION

Cagavan de Ore City

" Telaphone No.: (0BS) 880-7072, B80-7071, 880-2087 Telefax No.. (08622) 72-26-51

REGIONAL ADVISORY
FOR : Schools Division Superintendents __
FROM : ALL “KARNAZO

Regional Dirggtor

SUBJECT . Grant of the Performance-Based Bonus for Fiscal Year 2015

DATE : April 7, 2016

Attached is the Interagency Task Force Memorandum Circular No. 2015-1 re:
Guidelines on the Grant of the Performance-Based Bonus for Fiscal Year 2015 under
Executive Order No. 80 dated August 12, 2015 for your information, guidance and

dissemination to all parties concerned .

Your are hereby advised to adhere to the enclosed format and prescribed

deadline for submission as stipulated for in the said MC No. 2015-1.

For your information and compliance.

msmesems  “Edukasyon sa Pagbabago, Kaunlaran at Kapayapaan ng Inang Bayan” e ]



Department of Education
FY 2015 PBB DATA/INFORMATION FOR THE FINALIZATION OF THE
REGIONAL AND SCHOOLS DIVISION LEVEL RANKING

REGIONAL LEVEL
No. of applications for
P No. of private schools permit to
f Eligibl
Nurr:::rl: e: = OPCRE overall Total number of private] with permit to operate | Total number of private operate/recognition
Division {bssed :n :qc 2018 scare schools as of February or which acquired school applicants endorsed| processed and approved
01) 2016 recognition as of by the SDOs in FY 2015 within the prescribed
February 2016 number of days of
pracessing in FY 2015
DIVISION LEVEL
No. of applications for
permit to Total amount of school % of excess teachers
Number of Eligible Total number of operate/recognition MOOE downloaded three | redeployed in SY 2014-
. Total amount of school .
Division Emplayees OPCRF overall | applications for permit | processed and endorsed MOOE for downloading in {3) working days upon 2015, including those
{based on MC 2015- score to operate/recognition| to the regional office ¥ 2015 & recelpt of liquidation hired by the LSB
01} in FY 2015 within the prescribed reporis from schools in FY | (including transfer of
number of days of 2015 plantilla jitems)
processing in FY 2015
Prepared by: Certified Correct by: Noted by:

Signature over printed name
PBB Secretariat

Signature over printed name

RPREC Chair
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Signature over printed name
Regional Director




INTER-AGENCY TASK FORCE ON THE HARMONIZATION OF T
NATIONAL GOVERNMENT PERFORMANCE MONITORING, INFORMATION AND REPORTING SYSTEMS
(Administrative Order No. 25 5. 2011)

MEMORANDUM CIRCULAR NO. 2015-_ 1

August 12, 2015

T0 All Heads of Departments, Bureaus, Offices and Other Agencies of the
National Government, including Constitutional Commissions, Congress,
The Judiciary, Office of the Ombudsman, State Universities and Colleges,
Government-Owned or-Controlled Corporations, and Local Water Districts.
SUBJECT: Guidelines on the Grant of the Performance-Based Bonus for Fiscal Year
2015 under Executive Order No. 80
1.0 PURPOSE
This Memorandum Circular contains the criteria and conditions for the grant of Performance-
Based Bonus (PBB) in FY 2015. The guidelines specify new requirements such as:
14 Use of the Strategic Performance Management System (SPMS) as basis for ranking
performance of First and Second level employees;
12 Compliance to Public Financial Management (PFM) reporting requirements of the
Commission on Audit (COA) and Department of Budget and Management (DBM);
1.3 Adoption and use of the Agency Procurement Compliance and Performance Indicators
(APCPI) System;
14 Compliance with Section 3e of Administrative Order (AQ) No. 46 s.2015 which requires
agencies to submit their respective Annual Procurement Plan (APP};
1.5 Submissian of separate Forms B and C for Agency Accomplishment for Priority Programs
and Initiatives under Executive Order (EQ) No. 43, and Agency Accomplishment for OP
Planning Tool FY 2015 Targets, respectively.
2.0 COVERAGE
2:1 This circular covers all Departments, Bureaus, Offices and Other Agencies of the
National Government, including Constitutional Commissions, Congress, The Judiciary,
Office of the Ombudsman, State Universities and Colleges, Government-Owned ar-
Controlied Corporations, and Local Water Districts. g
22 All officials and employees of eligible depariments/agencies holding regular plantilla

positions; and contractual and casual personnel having an employer-employee
relationship with the said agencies, and whose compensation is charged to the lump sum
appropriation under Personnel Services, or those occupying positions in the DBM-
approved contractual staffing pattern of the agencies concerned, are covered by this
Circular




2.3 The implementation of this circular shall be in close coordination with the following:

a.

b.

DBM for the Departments and their attached agencies;

OP-Office of the Executive Secretary(OP-OES) and DBM for the Other
Executive Offices, including the OP-attached agencies and Government Owned
or Controlled Corporations (GOCCs) covered by DBM;

The Commission on Higher Education for the State Universities and Colleges:

The Governance Commission for GOCCs for GOCCs covered by Republic Act
No. 10149;

Local Water Utilities Administration (LWUA,) for Local Water Districts (LWDs

3.0 ELIGIBILITY CRITERIA

3.1 Each agency must satisfy the following conditions (see Annex 6 - Master List of
Agencies):
a. Achieve at least 90% of each one of the Congressw.approved performance

targets for the delivery of Major Final Outputs (MFOs) under the Performance
Informed Budget (PiB) of the FY 2015 GAA, and the targets for Support to
Operations (STO) and General Administration and Support Services (GASS)
(Annex 1 - Form A Department Performance Accomplishment, and Annex 2 -
Form A1 Details of Bureau/Office  Performance Indicators  and
Accomplishments);

a1 For GOCCs under the coverage of DBM without budgetary support, the
targets reflected under DBM Form No. 700 in their Corporate Operating
Budgets shall be used as basis in assessing their performance and
determining eligibility for the Performance-Based Bonus.

a2.  GOCCs covered by RA 10149 should achieve a weighted-average score
of at least 90% in their respective 2015 Performance Scorecard and
comply with the requirements for the Interim Performance Based Bonus
of GOCCs specified by GCG;

a.3. For LWDs, the MFOs and Pls identified under Memorandum Circular No.
2014-02 dated 29 August 2014, as updated, shall be used as basis in
assessing LWD performance and determining their eligibility for the PBB.

Achieve at least 90% of sach one of the priority program/project targets agreed
with the President under the five Key Result Areas of Executive Order (EQ) No.
43 (Annex 3 - Form B Key Programs and Projects}. See Annex 7 for the Updated
List of Priority Programs and Initiatives (as of March 2015);

Satisfy 100% of the good governance conditions set by the AO 25 inter-Agency
Task Force (IATF) for FY 2015: and

Use the CSC-approved SPMS in rating and ranking First and Second Level
employees and officials of departments/agencies of the national and local
governments (ie. GOCCs with original charters, and State Universities and
Colleges) including officials holding managerial and director positions but are ot
presidential appointees; and Career Executive Service Performance Evaluation
System (CESPES) in rating and ranking of Career Executive Service (CES)
officials and incumbents of CES positions.



4.0

3.2

To be eligible for a higher percentage distribution in the ranking of delivery units, the
whole Department/Agency must achieve at least 90% of each one of the additional
targets of the Secretary/Head of Agency as reflected in the OP Planning Tool Form 1
(Annex 4 — Form C Agency Targets and Accomplishments for Planning Tool
Commitments) and under the Ease of Doing Business targets (see Annex 8 - List of
Agencies with PT and EODB Commitments}, in addition to the criteria in Section 3.1,

FY 2015 PERFORMANCE TARGETS

4.1

4.2

4.3

All MFO indicators and targets in the FY 2015 Parformance-Informed Budget approved
by Congress shall be the basis for assessing eligibility for the PBB.

In addition to the STO indicators and targets in the FY 2015 Performance-Informed
Budget, Departments/Agencies shall include the following:

a. Quality Management System (QMS) for at least one core process certified by any
international certifying body approved by the IATF or the submission of an
Operations Manual covering selected core processes or areas of operation. (see
Annex 9 - Guideline on Scope of Operations Manual)

b. STO target identified in accordance with the priority of tne agency head.
The GASS targets shall be:
a. Budget Utilization Rate (BUR), which shall consist of:

a.1.  Obligations BUR computed as obligations against all allotments issued
for FY 2015, including those released under the "GAA as a release
document” policy; and

a.2.  Disbursement BUR which is measured by the ratio of total disbursement
(cash and non-cash, excluding personnel services) to total obligations for
maintenance and other operating expenses (MOOE) and capital outlays
(CO) in FY 2015.

b. Compliance to Public Financial Management (PFM) reporting requirements of the
COA and DBM in accordance with the prescribed content and period of
submission under existing laws, rules and regulations. This includes the
following:

b.1. Budget and Financial Accountability Reports (BFARs)
b2 Report on Ageing of Cash Advances

b.3. COA Financial Reports {Statement of Financial Position; Statement of
Financial Performance; Statement of Changes in Net Assets/Equity;
Statement of Cash Flows; Statement of Comparison of Budget and
Actual Amounts; and Notes to Financial Statements)[per COA Resolution
2014-003].

c. Adoption and use of the 2014 Agency Procurement Compliance and
Performance Indicators (APCPI) System per GPPB Resolution No. 10-2012,
applicabie to the agencies who are in the list of trained agencies for APCPI (See
Annex 6 - Master List of Agencies).

d. Submission of agency Annual Procurement Plan (APP) based on the approved
budget in the GAA to the Government Procurement Palicy Board (GPPB) and its
Technical Support Office (TSQ), as prescribed by Section 3e of AO No. 46
5.2015.



5.0

4.4

4.5

4.6

Agencies should send a scanned copy of the APP to GPPB-TSO's emali
monitorin b.gov.ph, instead of an Excel file or hard copy.

Priority program/project targets agreed with the President under the five (5) KRAs of EO
No. 43.

Commitments of the Department Secretary/Head of Agency approved by the
President/Office of the Cabinet Secretary as reflected in the OP Planning Tool for FY
2015 and Ease of Doing Business targets set by the National Competitive Council (NCC),
which shall be treated as over and above the Congress-approved PIB/GAA targets.

In case a department/agency is assessed to have deficiencies in meeting its
performance commitments, the Department Secretary or Head of Agency may request for
re-evaluation of their compliance status and submit the justification/s to warrant a
recansideration of the initial assessment results. For the purpose of re-evaluation,
justifiable reasons are factors that are considered outside of the control of the agency.

GOOD GOVERNANCE CONDITIONS

5.1

52

53

For FY 2015, the IATF has set three (3) good governance conditions based on the
perfarmance drivers of the Results-Based Performance Management System (RBPMS):

a. Maintain/Update the Agency Transparency Seal,
b. Maintain/Update the PhilGEPS posting; and
& Maintain/Update the Citizen’s or Service Charter or its equivalent;

Agency Transparency Seal page should be accessible by clicking on the TS logo on the
Home page. Agency Transparency Seal should contain the following documents:

a. Agency mandate, vision, mission and list of officiais
b. Quarterly and Annual Financial Reports
b.A1 For NGAs/SUCs
1 FY2013toFY 2015 FAR No. 1: SAACEDB
% FY 2013 to FY 2015 Summary Report on Disbursements

FY 2013 to FY 2015 BAR No.1 — Quarterly Physical Report of
Operations/Physical Plan

b.
b.
b

b.2 For GOCCs and LWDs
b.2.1 FY 2013 to FY 2015 Annual Reporis

o DBM-Approved Budget and Targets for FY 2015

d. Programs, Projects, and Activities, Beneficiaries, and Status of Implementation
for FY 2015. |If this portion is not appiicable, agencies should indicate "not
applicable” (NA).

e. Annual procurement plan (APP) FY 2015

Agency Transparency Seal should include the posting of the agency's i) sysiam of
ranking delivery units and individuals; and i) Quality Management Certificate from an
internationatl certifying body or the agency Operations Manual whichever is applicable as
indicated in Section 4.2.a of this Circular.



6.0

5.4

55

5.6

The system of ranking delivery units and individuals should be posted in the agency
transparency seal and disseminated to employees not later than October 30, 2015.(See
Annex 10 - Guideline on Transparency Seal}

To submit the Certificate of Compliance with PhilGEPS, see Annex 11 - Guideline on
PhilGEPS.

A pre-assessment of agency compliance with the Good Governance Conditions and
other PBB requirements shall be conducted starting October 1, 2015.

ELIGIBILITY OF iNDIVIDUALS

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

6.10

The eligibility of Department Secretaries, Heads of Other Executive Offices, Chairpersons
and Commissioners of Constitutional Offices, and non-ex-officio heads of GOCCs
covered by DBM shall be based on the eligibility of the respective depariment/agency.
Their PBB rate shall be fixed at P35,000 for FY 2015,

Non-ex officio Board Members of GOCCs covered by DBM may be eligible subject to the
following conditions:

a. 90% aftendance to duly called board meetings and commitiee meetings as
certified by the Board Secretary;

b. Nine (9) months aggregate service as Members of the Board; and

o3 Submission of FY 2015 Corporate Operating Budget (COB) to DBM within the set
deadline.

The eligibility of SUC Presidents will be based on CHED Memo Order No. 4 s. 2015,

Employees belonging to the First and Second Levels should receive a rating of at least
“Satisfactory” based on the agency’s CSC-approved Strategic Performance Management
System (SPMS).

Third Level officials shouid receive a rating of at least “Very Satisfactory” under the
CESPES. CESPES covers all incumbents of CES positions in various agencies of the
national government including GOCCs with original charters, for an uninterrupted period
of at least three (3) months. Payment of the PBB to Third Level officials shall be
contingent on the release of results of the CESPES.

Other officials performing manageriat and executive functions who are not presidential
appointees are covered by the agency’'s CSC-approved SPMS and should receive a
rating of at least “Satisfactory”.

Personnel on detail to another government agency for six (6) months or more shall be
included in the ranking of employees in the recipient agency that rated his/her
performance. Payment of the PBB shall come from the mother agency.

Personnel who transferred from one government agency to another agency shall be rated
and ranked by the agency where he/she served the longest. If equal months were served
for each agency, he/she will be included in the recipient agency.

An employee who has rendered a minimum of nine (9) months of service during the fiscai
year and with a performance rating in accordance with items 6.4 and 6.5 hereof may be
eligible to the full grant of the PBB.

An employee who rendered a minimum of three (3) months but less than nine (9) months
of service and with the required performance rating shall be eligible for the grant of PBB




7.0

6.1

6.12

6.13

6.14

6.15

on a pro-rata basis. The PBB of employees shall be pro-rated corresponding to the actual
length of service rendered, as follows:

Length of Service % of PBB
8 months but less than 9 months 90%
7 months but less than 8 months 80%
6 months but less than 7 months 70%
5 rmonths but less than 6 months 60%
4 months but less than 5 months 50%
3 months but less than 4 months 40%

The following are the valid reasons for an employee who may not meet the ning-month
actual service requirement to be considered for PBB on a pro-rata basis:

a. Being a newly hired employee;

b. Retirement,

i Resignation;

d: Rehabilitation Leave;

e. Maternity Leave and/or Paternity Leave;

f. Vacation or Sick Leave with or without pay;
g. Scholarship/Study Leave;

h. Sabbatical Leave

An employee who is on vacation or sick leave, with or without pay for the entire year, is
not eligible to the grant of the PBB.

Personnel found guilty of administrative and/or criminal cases filed against them and
meted penalty in FY 2015 shall not be entitied to the PBB. If the penalty meted out is
only a reprimand, such penalty shall not cause the disqualification to the PBB.

Officials and employees who failed to submit the 2014 SALN as prescribed in the rules
provided under CSC Memorandum Circular No. 3 (s.2015), shall not be entitled to the FY
2015 PBB.

Officials and employees who failed to liquidate Cash Advances received in FY 2015
within the reglementary period as required by the COA shall not be entitled to the FY
2015 PEB.

Agency heads should ensure that officials and employees covered by RA 6713 submitted
their 2014 SALN to the respective SALN repository agencies as prescribed in the rules
provided under CSC Memorandum Circular No. 3 (s.2015) and alsc liguidated FY 2015
Cash Advances. as this will be a basis for the release of FY 2015 PBB to individuals.

RANKING OF DELIVERY UNITS AND INDIVIDUALS

71

Agencies and their corresponding offices/delivery units that meet the critera and
conditions in Section 3.1 are eligible to the PBB for FY 2015. Bureaus, offices or delivery
units eligible to the PBB shall be forced ranked according to the foliowing categories:

Ranking Performance Category
Top 10% Best Bureau/Office/Delivery Unit



2

7.3

7.4

7.5

7.6

Tid

7.8

Ranking Performance Category
Next 25% Better Bureau/Office/Delivery Unit
Next 656% Good Bureau/Office/Delivery Unit

Agencies that meet at least 90% of each one of the FY 2015 targets of the
Secretary/Head of Agency other than those in the Congress approved PIB as reflected in
the OP Planning Tool commitments for FY 2015 and under the Ease of Doing Business
targets, in addition to the criteria and conditions in Section 3.1, shalt force rank the
offices/delivery units eligible to the PBB according to the following categories:

Ranking Performance Category

Top 15% Best Bureau/Office/Delivery Unit
Next 30% Better Bureau/Office/Delivery Unit
Next 55% Good Bureau/Office/Delivery Unit

To facilitate the ranking of delivery units, agencies should consider similarities of task and
responsibilities to determine the most appropriate grouping or clustering of delivery units
and individuais for purposes of evaluating and ranking group and individual performance.

Only the personnel belonging to eligible bureaus, offices or delivery units are qualified for
the PBB.

Officials and employees of bureaus, offices or delivery units that qualified for the PBB,
based on the criteria and conditions set in Sections 7.1 and 7.2, shall be forced ranked
subject to the estimated budget ceiling per agency for FY 2015 PBB.

For the best bureau, office or delivery unit:

Ranking Individual Performance Category
Top 20% Best Performer

Next 35% Better Performer

Next 45% Good Performer

For the better bureau, office or delivery unit:

Ranking individual Performance Category
Top 15% Best Performer
Next 30% Better Performer
Next 55% Good Performer

For the good bureau, office or delivery unit:

Ranking Individual Performance Category
Top 10% Best Performer
Next 25% Better Performer
Next 65% Good Performer

Eligibility of attached agencies is no longer dependent on the eligibility of the entire
department/agency. Payout to aftached agencies will be given separately in case one of
them is not eligible.

Officials belonging to the Third Level who receive “Satisfactory” rating under the
CESPES, and employees belonging to the First and Second Levels who receive a "Below
Satisfactory” rating under the CSC-approved SPMS shall not be eligible to the PBB.

The resulting ranking of offices/delivery units and the personnel therein shall be indicated
in Form 1.0 (Annex 5).




7.9

The GCG and LWUA shall issue pertinent guidelines on the ranki'ng of delivery units and
individuals for GOCCs covered by GCG and LWDs, respectively.

8.0 SUBMISSION OF REPORTS

8.1

8.2

8.3

8.4

8.5

86

87

8.8

Submit duly completed and signed forms and reports to the IATF (two hard copies and e-
copy of Forms A, A-1, B, C, and other supporting documents) through the AO 25
Secretariat, which shall endorse copies {0 the oversight/validating agencies for
review/evaluation.  All forms and reports should be signed by agency head or the
officially designated OIC.

COA financial reports including the Report on Ageing of Cash Advances shali be
submitted directly to COA in accordance with the mandated period of submission. COA
will provide the IATF the list of agencies that complied with this condition.

a. To be eligible, the agency must be able to submit the FY 2014 financial reports
not later than March 31, 2015, Large Agencies are given consideration until April
30, 2015

b. Meanwhile, agencies must submit to COA the Report on Ageing of Cash Advance

with a cut-off date of November 15, 2015 t0 the respective resident Auditors on or
before December 1, 2015, Upon validation, the Resident COA Auditor will be
responsible to forward the validated Report on Ageing of Cash Advances to their
respective Supervising Auditor/Cluster Director for proper transmittal to Risk
Management and Budget Office in the COA Head Office.

DBM financial reports including BFARs shall be submitted directly to DBM.

Agencies should directly submit to PhilGEPS e-copies of duly accomplished Certificate of
Compliance (CoC) on December 1, 2015 signed by the HOPE and BAC Chair thru

pbb@phiigeps,gov.ph.

For those with attached agencies/regional field office:

a. The heads of attached agencies through their respective BAC offices should
prepare a separate PhilGEPS CoC.

b. The mother agency should submit the consolidated e-copies of PhilGEPS CoCs.

¢ The PhiGEPS CoC shouid cover transactions from Novembper 16, 2014 to
November 15, 2015.

d. Incomplete and nen-submission of PhilGEPS CoC will be considered as non-
compliance.

For the Transparency Seal and ARTA, certification of compiiance'is no longer necessary
since the concerned oversight agency shall be conducting random validation based on
the agreed monitoring schedule.

Departments/Agencies should submit FY 2015 accomplishments using Forms A A-1and
B/C and Form 1.0 on or befare January 15, 2016.

The Department of Education shall submit its accomplishments with April 1, 2016 cut-off
date on or before April 18, 2016.

The IATF shall conduct spot-checks to validate claims and certifications made by
departments/agencies.




9.0 COMPLIANCE VALIDATION
As with the previous cycles of the PBB, the following oversight agencies are tasked to conduct
the validation of the PBB requirement;
PBB Requirement VALIDATING AGENCY

Transparency Seal DBM-OCIO

PhIlGEPS Posting PhilGEPS

Citizen's Charter csC

{ Submission of SALN of employees Office of the President, Office of the

Ombudsman and CSC.
Note: The SALN validating agencies shall
provide the list of SALN non-filers

MFO- Physical Accomplishments of

e Departments DBM-BMBA B,C DandE
e OEQOs OP-OES

e« GOCCs covered by DBM DBM -BMB F and CP-OES

« GOCCs covered by RA 10149 GCG

e SUGCs CHED and DBM-ROs

e LWDs | DBM-BMB F and LWUA

STO - accomplishment
e« QMS Certification / Operations Manual GQMC .

e STO identified by agency head DBM -BMB A, B, C, D, E and F; OP-OES;
CHED; LWUA

GASS
« BUR of Depariments, OEOs and GOCCs | DBM - BMB A, B, C.D,E andF
covered by DBM ‘

e BUR of SUCs DBM Regional Offices
« Public Financial Management Reports DBM
s Submission of Financial Statements, COA
Ageing of Cash Advances Report
e BFARs DBM and COA
¢« APCPI { GPPB-TSO
e Submission of APP GPPB-TSO
Priority Program Accomplishments PMS
OP Planning Tool Accomplishments OP-0OCS T
EODB Accomplishments NCC
Agency Rating and Ranking Report
e Departments DBM-CPCCB
« QOEOs DBM-OPCCB and DBM-NCR
s GOCCs covered by DBM DBM BMB - F '
« GOCCs covered by RA 10149 GCG
e SUCs DBM-RO
o LWDs | LWUA and DBM BMB-F
10.0 EFFECTS OF NON-COMPLIANCE

10.1  For FY 2015 agencies that are unable to comply with all the good governance conditions
shall be considered ineligible for the PBB FY 2015.

10.2  Upon determination, after due process by the oversight agency, of misrepresentation in
the submitted reports for the PBB, commission of fraud in the payment of the PBB and

9



11.0

12.0

10.3

viclation of the provisions of these Guidelines, a Department/Agency shail be disqualified
from the PBB in the succeeding year of its implementation. Moreover, the CSC or
Ombudsman shall file the appropriate administrative case.

Agencies that are found to evenly distribute PBB among employees, shall be warned and
investigated by the IATF. If found guilty, the Task Force has the right to withhold bonuses
of these agencies.

FEEDBACK AND CHANGE MANAGEMENT

1.4

11.2

Department Secretaries/Head of Agencies with the support of their Performance
Management Groups (PMGs) shall develop and implement an internal communications
strategy on PBIS, and fulfill the following:

a. Engage their respective employees in understanding the PBIS, the performance
targets of their respective departments/agencies, as well as the services and
outputs that they will need to deliver in order to meet these targets.

b. Disseminate the performance targets and accomplishments of their
departmentsiagencies to their employees through the intranet and other means,
as well as publish these on their respective websites for the public’s information.

c. Set up a Help Desk to respond to queries and comments en the targets and
accomplishments of their departments/agencies. The Help Desk may be a facility
that is embedded in the respective websites of departments/agencies.

d. Set up a Complaints Mechanism to respond to the PBiS-related issues and
concerns raised by officials and employees of their respective
departments/agencies. Such may be incorporated in the functions of their
Grievance Committee.

The Department Secretary/Head of Agency shall designate a senior official who shall
serve as a PBB focal person. The offices responsible for the performance management
may be tasked to provide secretariat support to the PMG and to recommend strategies o
institl a culture of performance within the department/agency.

INFORMATION AND COMMUNICATION

12.1

12.2

12.3

The Department Secretary/Head of Agency shall confirm with the IATF the name,
position and contact details (e-mail, landiine, facsimile, cellular phone) of the senior
officials designated as the PBB focal person and the spokesperson, respectively.

Departments/Agencies should strengthen their communications strategy and ensure
fransparency and accountability in the implementation of the PBB.

The IATF shall maintain the following communication channels:

AQ 25 Secretariat at ao25secretariat@dap.edu.ph
PBIS Info Board

RPBPMS website www.dap.edu.ph/rbpms
PCDSPO e-mail at pbb@gov.ph

Text hotline (Smart: +63920.498.9121)

Facebook (www.facebook . com/PBBsecretariat)

- 0 a0 oo

g. Twitter: @pbbsecretariat
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13.0 TIMELINE FOR FY 2015 IMPLEMENTATION

Activity Deadline

Submission of FY 2014 Financial Reports to COA On or before March 31, 2015

Submission of FY 2014 Financial Reports to COA
{for Big Agencies) On or before April 30, 2015

Posting of Agency system of ranking delivery units
sl individuale On or before October 30, 2015

Submission of Report on Ageing of Cash Advance

Liguidation {with November 15, 2015 as cut-off) On or before December 1, 2015

Submission of Certificate of Compliance with

PhilGEPS (with November 15, 2015 as cut-off) On or before December 1, 2015

Note: Certificate of Compliance for Transparency Seal and Cifizen’s Charter will nof be submitted to DBM-
0CIO and CSC) Pre-Assessment will be conducted by the validating agencies starting QOctober 1, 2015.
Agencies should ensure compliance to the requirements.

Submission of accomplishments using Forms A,

A1, B, C, and Form 1.0 (see Annexes 1, 2, 3, 4. 5)
a. With December 31, 2015 as cut-off date On or before January 15, 2016
b.  With April 1, 2016 as cut-off date On or before April 18, 2016

(FOR DEPED ONLY)

Submission of BFARs to COA and DBM 30 Days or one month after the end of quarter
Submission of APCPI Self Assessment On or before December 1, 2015
Submission of APP | Within the first month of the year until before

| end of April 2015.

Vaiudqttop of QMS Certification/Operations Manual | On or before January 15, 2016
Submission i

Validating of 2™ STO Indicator as identified by T r——T
head of agency oy

14.

15.

APPLICABILITY TO THE CONSTITUTIONAL BODIES, LEGISLATIVE AND JUDICIAL
BRANCHES AND LOCAL GOVERNMENT UNITS (LGUs)

Congress, The Judiciary, Constitutional Commissions, and the Office of the Ombudsman
are encouraged to follow these guidelines to be eligibie to the Performance-Based

Bonus.

LGUs may also participate in FY 2015 PBB. The Department of the Interior and Local
Government (DILG), in coordination with the AO25 Technical Working Group, shall craft
the Guidelines on the Grant of FY 2015 PBB for LGUs and oversee the implementation
of the PBB in LGUs. :

EFFECTIVITY

This Circular shall take effect immediately.

: FLORENCIO B. ABAD

Secretary, Department of Budget and Management
and Chairman, AO 25 Inter-Agenc%Task Force
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LIST OF ANNEXES

All Annexes may be accessed and downloaded online via
the RBPMS website: www.dap.edu.ph/rbpms/policies-issuances

Annex 1 - Form A Department Performance Accomplishment

Annex 2 - Form A1 Details of Bureau/Office Performance Indicators and Accomplishments
Annex 3 - Form B Key Programs and Projects

Annex 4 - Form C Agency Targets and Accomplishments for Planning Tool Commitments
Annex 5 - Form 1 Report on Agency Rating and Ranking

Annex 6 — Master List of Agencies (with notes for APCPI requirement)

Annex 7 - List of Priority Programs and Initiatives (as of March 2015)

Annex 8 - List of Agencies with PT and EODB Commitments

Annex 9 - Guideline on Scope of Operations Manual

Annex 10 - Guideline on Transparency Seal

Annex 11 - Guideline on PhilGEPS
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