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Qualification Standards of the Position
Position: Administrative Assistant II
Salary Grade and Monthly Salary: 8G 8/19,734.00
Education: Completion of 2 years studies in College
Training: 4 brs relevant training
Experience: | year relevant experience

INITIAL EVALUATION RESULT (IER)

Eligibility: Career Service (Subprof Jj First Level
No. | Applicati Beniation - . Eligibitity Remarks (Qualifie¢ or
on Codes Title Hours Petails Years Disqualified)
1 [ADAS2-01|BS | Science Training on Purchasing and Procurement More than 4 hours kkeep More than 1 year C8 Prof Qualified
2 |ADAS2-02|BEED No relevant training No relevant RA 1080 (fEACHER) Disqualified
3 |ADAS2-03|Bachelor in Hotel and Restauraat Mngmt. No relevant training No relevant experience NONE Disqualified
4 |ADAS2-04 |BEED PC Operations Tutorials More than 4 hours |No relevant RA 1080 (fEACHER) Disqualified
5 |ADAS2-05|BEED - SPED No relevat training No relevant experience RA 1080 (fEACHER) Disqualified
6 |ADAS2-06 |BEED Computer Literacy More than 4 hours | No relevant experience RA 1080 (TEACHER) Disqualified
7 |ADAS2-07|BSED - ENGLISH No relevant training No relevant experience RA 1080 (fEACHER) Disqualified
8 |ADAS2-08|BSBA Handbook on the Financial Tr of the Sangguniang Kabataar More than 4 hours | Cashier More than 1 year RA 1080 (fEACHER) Qualified
9 |ADAS2-09|BEED Digital Money More than 4 hours |No relevant experience RA 1080 (fEACHER) Disqualified
10 |ADAS2-10|BSBA Cash collecti and deposi More than 4 hours |Revenue Collection Clerk More than 1 year Fire Officer Not relevant to the position Disqualified
11 |ADAS2-11|BEED Personal Computer Operati More than 4 hours |No relevant expe: RA 1080 (TEACHER) Disqualified
12 |ADAS2-12|BS- NCDDP Additional Fi ing C Based Training on Procurement More than 4 hours Tre More than 1 year RA 1080 (fEACHER) Qualified
13 |ADAS2-13|BSCE No relevant training Admin Aide IV More than 1 year CS - Prof Disqualified
14 |ADAS2-14|BSED - MATHEMATICS No relevant training No relevant experience RA 1080 (fEACHER) Disqualified
15 |ADAS2-15|BEED Personal Comp Op More than 4 hours |No relevant experience RA 1080 (fEACHER) Disqualified
16 |ADAS2-16 [BEED Personal Comp Op More than 4 hours | No relevant experience RA 1080 (TEACHER) Disqualified
17 |ADAS2-17 [BSBA- FINANCIAL MANAGEMENT COA ENTRANCE CONFERENCE FOR CA 2024 More than 4 hours |Job Order (July 2023) Less thar! 1 year experience |CS - Prof Disqualified
18 |ADAS2- 18] - ENTREPRENEURIAL MARKETING Training for Office Li More than 4 hours _|Revenue Collection Clerk More than 1 year RA 1080 (TEACHER) Qualified
19 |ADAS2-19 lmED - ENGLISH Guideline¢ on the Appropriation, Releas#, Planning and Budgeting precess for Sk Fund More than 4 hours |B: Tre 1 year exberie: RA 1080 (TEACHER) Qualified
20 |ADAS2-20|BEED PC Op Tutorials More than 4 hours No relevent experience RA 1080 (FEACHER) Disqualified
21 |ADAS2-21|BEED PC Operations Tutorials More than 4 hours No relevent experience RA 1080 (fEACHER) Disqualified
22 |ADAS2-22|BSBA- FINANCIAL MANAGEMENT No relevant training Collection and Solicitation Staff |More than 1 year CS - Prof Disqualified
23 |ADAS2-23 |BSBA- FINANCIAL MANAGEMENT Seminar-Workshop on Credit Frameworic and Cashflow Analysis More than 4 hours |Credit and Coliection Officer More than 1 year CS Prof Qualified
24 |ADAS2-24|BSBA -FINANCIAL MANAGEMBENT No relevant training No relevant experience Dfficial Disqualified
25 |ADAS2-25|BEED- Science and Health No relevant training Record Keeper More than 1 year RA 1080 (FEACHER) Disqualified
26 |ADAS2-26|BEED No relevant training Administrative Aide Less thar' 1 year experience |RA 1080 (FEACHER) Disqualified
27 |ADAS2-27|BEED No relevant training No relevant experience RA 1080 (TEACHER) Disqualified
28 |ADAS2-28 |BEED No relevant training No relevant experience RA 1080 (FEACHER) Disqualified
29 ADAS‘Z-’B[BEED |Manual or' Financial M: t of Baangay More than 4 hours |Barangay Record Keeper More than 1 year RA 1080 (TEACHER) Qualified
30 [ADAS2-30|Computer Science and Technology b bl = = More than 4 hours |Barangay Treasurer More than 1 year CS - Sub Prof Qualified
31 ADA82~31|BEED Comp Operations More than 4 hours | No certificate ¢f ) RA 1080 (fEACHER) Disqualified
32 [ADAS2-32|BS- 19th Hitting Targets through | ive Collection and Recievabl More than 4 hours _|Admin Finance officer More than 1 year Not relevant to the position Disqualified
33 |ADAS2-33 |Bachelor of TLE - Home Economics No relevant training No relevant experience No proof of Eligibility Disqualified
34 |ADAS2-34|BSED - General Science Ce Literacy Course More than 4 hours |No relevant experience RA 1080 (TEACHER) Disqualified
35 |ADAS2-35|BEED Handling of Collections and Deposits More than 4 hours |Disbursement Clerk More than 1 year RA 1080 (TEACHER) Qualified
36 |ADAS2-36|BSC - MARKETING Ori ion on Basic F Pro and other More than 4 hours |Adas | More than 1 year CS - Sub Prof Qualified
37 |ADAS2-37|BS TCM R ilation of and the Pr of CY 2023 Yr end Financial Reports More than 4 hours |ADA 3 More than 1 year CS - Prof Qualified
38 |ADAS2-38|BEED Basic Comp Literacy More than 4 hours |Supervisor More than 1 year RA 1080 (TEACHER) Qualified
39 |ADAS2-39|BSIT BLOF X LGU 2l ial Tools version 4 More than 4 hours |Treasury Staff (Job Order) More than 1 year RA 1080 (fEACHER) Qualified
40 |ADAS2-40|Bachelor of Phsical Ed No relevant training No relevant i PD 907 Disqualified
41 ADA82~4IIBSCE No relevant training No relevant experience CS - Prof Disqualified
42 |ADAS2-42 |BEED No relevant training SK COUNCILOR More than 1 year RA 1080 (fEACHER) Disqualified
43 _|ADAs2-43[BS kkeeping with Philippine Taxation and Q Online More then 4 hours | Office Aide More thaa 1 year CS - Prof Qualified
44 ADASQ-44IBS CRIMINOLOGY" Coding Session 1 More than 4 hours |ADA VI More than 1 year RA 1080 (CRIMINOLOGIST) Qualified
45 |ADAS2-45|BEED No relevant training Office Stafl More than 1 year RA 1080 (TEACHER) Disqualified
46 |ADAS2-46 | BSBA- ENTREPRENEURIAL MARKETING Loans Clerk/ Processor Focus Group Discussion More than 4 hours |Senior Teller More than 1 year CS - Prof Qualified
47 |ADAS2-47 |[BSED- FILIPINO Staying jant: Und ding your Legal as a Liquid More than 4 hours _|Liquid More than 1 year RA 1080 (TEACHER) Qualified




48 |ADAS2-48 |BSBA- keting 8¢ Cash Mansgement and Accountability More than 4 hours |Revenue Collection Clerk More than 1 year RA 1080 ("EACHER)} Qualified
49 |ADAS2-49|BSED- FILIPINO Personal Computer Operati More than 4 hours | Cashier More than | year RA 1080 (TEACHER) Qualified
50 |ADAS2-50 h of Phaical Ed No relevant training No relevant experience Honor Graduate Disqualified
51 |ADAS2-51|BEED No relevant training Accounting Staff More than 1 year RA 1080 (MFEACHER) Disqualified
52 |ADAS2-52|BSBA-Financial Management No relevant training Account Officer More than 1 year C8 - Prof Disqualified
53 |ADAS2-53 | Bachelor of Phsical Education No relevant training No relevant experience Honor Greduate Disqualified
54 |ADAS2-54|BS A Compli inar on Financial More than 4 hours ing Head More than 1 year RA 1080 (FEACHER) Qualified
55 |ADAS2-55|Bachelor of Public Admini Computer System Servicing More than 4 hours | Cashier More than 1 year RA 1080 (TEACHER) Qualified
56 |ADAS2-56|BS Electo-mechanical Technology No relevant training Insurance Officer (Job Order)  |More than 1 year CS - Prof Disqualificd
57 |ADAS2-57 |BEED No relevant training Office Aide (Jo> Order] More than | year RA 1080 (FEACHER) Disqualified
58 |ADAS2-58|BEED Computer System Servicing More than 4 hours | Toll Teller More than 1 year RA 1080 (TEACHER) Qualified
59 |ADAS2-59|BSED No relevant training Admini: ive Staff More than 1 year RA 1080 (TEACHER) Disqualified
60 |ADAS2-60 |BSBA - Banking and Finance BLOF X LOU Integrated Financial Tools version 4 More than 4 hours |Accounting Staff More than 1 year RA 1080 (FEACHER) Qualified
61 |ADAS2-61|BSBA - Financial g | Entreprensurship Training More than 4 hours istant Brarch Manag: More than 1 year CS - Prof Qualified
62 |ADAS2-62|BSBA - Marketing Management No relevant training Job Order More than 1 year CS - Prof Disqualified
63 |ADAS2-63 |Rachelor of Arts in Sociology No relevant training Job Order More than 1 year RA 1080 (TEACHER) Disqualified
64 |ADAS2-64|BSED- PEHM gay Fi isl More than 4 hours [No relevant experience Not relevant to the position Disqualified
65 |ADAS2-65 helor of Public Admini No relevant training No relevant experi Honor Oreduate Disqualified
66 |ADAS2-66|BEED - General Personal Comp Op More than 4 hours |No relevant experience RA 1080 (PEACHER) Disqualified
67 |ADAS2-67 |BSBA - Fi ial No relevant training No relevant experience RA 1080 (fEACHER) Disqualified
68 |ADAS2-68 |BEED Basic ping and for Non More than 4 hours | Office Staff More than 1 year RA 1080 (TEACHER) Qualified
69 |ADAS2-69|BSBA - 1 Coop Audit, Bookkeeping More than 4 hours i Caskier More than 1 year CS - Prof Qualified
70 |ADAS2-70|BSIT No relevant training Online Indoor Sales Coordinator |More than 1 year RA 1080 (FEACHER) Disqualified
71 |ADAS2-71|BEED No relevant training No relevant experience RA 1080 (FEACHER) Disqualified
72 |ADAS2-72|BSBA - g Cash M and More than 4 hours Collection Clerk More than 1 year Barangay Official Qualified
73 |ADAS2-73|BSED - MATHEMATICS No relevant training Loans Officer More than 1 year Honor Greduate Disqualified
74 |ADAS2-74|BS in Commerce Cash colletti R and d More than 4 hours |Revenue Collection Clerk More than | year RA 1080 (TEACHER) Qualified
75 |ADAS2-75|B3BA - Entrepre No relevant training Roving Branch In-charge More than 1 year Cs - Prof Disqualified
76 |ADAS2-76 |BEED Basic Computer Literacy More than 4 hours |Accounting Staff More than 1 year RA 1080 (PEACHER) Qualified
77 |ADAS2-77|BS in Accountancy No relevant training Loan Processor More than 1 year CS - Sub Prof Disqualified
78 |ADAS2-78|BSBA - Financial Management SAP Busivess One, Basic Computer Skifls & MS Excel Shortcuts and Advance MS Excel More than 4 hours |Distributor Accounting Analyst  |More than 1 year CS - Sub Prof Qualified
79 |ADAS2-79|BS in Office Administration Tax Campaign Kickoff More than 4 hours |Accounting Staff More than 1 year RA 1080 (PEACHER) Qualified
80 |ADAS2-80|BEED Basic Comp Literacy More than 4 hours |Sales - clerk Less thar' 1 year RA 1080 (TEACHER) Disqualified
81 |ADAS2-81|BSBA - Fil ial and Collects h Training More than 4 hours |Finance Sales Representative More than 1 year CS - Prof Qualified
82 |ADAS2-82|BSBA - keting gt /Workshop on Budget Op Manual for gt More than 4 hours |Barangay Treasurer More than 1 year Barangay Official Qualified
83 |ADAS2-83|B=ED Money L ring and ism Fi g F jon Manual Walkthrough Session More than 4 hours |Alternate Cashier/ Head Teller | More than 1 year RA 1080 (TEACHER) Qualified
84 |ADAS2-84|Bachelor of Arts - Major in Ecovomics No relevant training No relevant experience Dfficial Disqualificd
85 |ADAS2-85|BSED - Biology Seminar o0 the Handbook on the Financial T ions of the Sangguniang Kabataan More than 4 hours |No relevant RA 1080 (fEACHER) Disqualified
86 |ADAS2-86|BEED Major in Science and Heglth PC Operations Tutorials More than 4 hours Stafl More than | year RA 1080 (TEACHER) Qualified
87 |ADAS2-87 |Bachelor of Arts in Sociology No relevant training No relevant Dfficial Disqualified
88 |ADAS2-88 |Bachelor of Agricultural Technology No relevant training No rel RA 1080 (fEACHER) Disqualified
89 |ADAS2-89 |Bachelor of Food Science and Technology Computer System Servicing More than 4 hours [Sales Admin More than 1 year RA 1080 ("EACHER) Qualified
90 |ADAS2-90 |BEED No relevant training JOB ORDER More than 1 year RA 1080 (FEACHER) Disqualified
91 |aDAS2-91|BEED Computer Literacy Program More than 4 hours | No relevant experience RA 1080 (fEACHER) Disqualified
92 |ADAS2-92|RSBA - Marketing Branch Operation Seminar (A ing and Disbursing Flows) More than 4 hours | Cashier More than 1 year RA 1080 (fEACHER) Qualified
93 |ADAS2-93|BSAB - Operations Management Anti-Money L ing and Counter-Te‘Torism Financing Training More than 4 hours |  No certificate of employm: Honor Grad Disqualified
94 |ADAS2-94|BS in Nursing Budget Operations Manual for More than 4 hours |Barangay Treasurer More than 1 year | Barangay Official Qualified
95 |ADAS2-95|8S in Computer Science No relevant training No relevant experience RA 1080 (TEACHER) Disqualified
96 |ADAS2-96 |BA Major in English Local Fiscal More than 4 hours |Barangay Treasurer More than 1 year gay Official Qualified
97 |ADAS2-97|BS in Criminology No relevant training No relevant ex; RA 1080 (CRIMINOLOGIST) Disqualified
98 |ADAS2-98 |BSED Major in Mathematics Budget Operations Manual for Barangays More than 4 hours No certificate of employment Barangay Official Disqualified
99 |ADAS2-99|BZED Major in Special Ed: No Certificate of Training Branch Assistsnt More than 1 year RA 1080 (FEACHER) Disqualificd
100 |ADAS2-104BSIT Financial Literacy "Acquiring the Money Mindset" More than 4 hours [No relevant experience CS - Prof Disqualified
101 |ADAS2-10{BSED Major in English RA 9184 U'pdates and its CY 2016 Revissd Imp| ing Rules and Reg) More than 4 hours |Barangay Secrtary More than 1 year RA 1080 (PEACHER) Qualified




102 m—ld&dwbrafminf‘ Selling Techniques S More than 4 hours [Loan Officer More than 1 year RA 1080 (FEACHER] Qualified
103 |ADAS2-10{BSBA Major in ial Managt No relevant training 1 keep More than 1 year S - Prof Disqualificd
104 |ADAS2-10{BSED Training Workshop on Budget Operations Manual for Baranga; More than 4 hours T More than 1 year Dfficial Qualified
105 |ADAS2-10{Bachelor of C: Major in Budget Operations Manual for g More than 4 hours |B T More than 1 year Barangay Official Qualified
106 |ADAS2-104Bachelor of Physical Education No Certificate of Training No relevant experience Honor Graduate Disqualified
107 |ADAS2-101 A vt — No Certificate of Training Job order More than 1 year No proof of Eligibility Disqualified
108 |ADAS2-10{BSBA Major in g No Relevant training Laborer More than 1 year No proof of Eligibility Disqualified
109 [ADAS2-10{BSBA Major in Marketing Management Annual Tax Incentives Report (ATIR) and Annual Benefits Report (ABR) of C More than 4 hours P More than 1 year Honor Greduate Qualified
110 |ADAS2-11{BEED of Sales, Disb and Inventories More than 4 hours |Finance Staff More than 1 year RA 1080 (TEACHER) Qualified
111 |ADAS2-11 B ¥ your Personal Finances More than 4 hours ing Clerk More than 1 year Cs Prof Qualified
112 |ADAS2-11BZED No relevant training No relevant experience RA 1080 (fEACHER) Disqualified
113 |ADAS2-11{Bachelor of Early Childh No relevant training Cashier and Purchasing Officer | More than 1 year | Barangay Official Disqualified
114 |ADAS2-11{BEED No relevant training Cashier More than 1 year RA 1080 (fEACHER) Disqualified
115 [ADAS2-11{BS in A " No relevant training B: y More than 1 year Official Disqualified
116 |ADAS2-11{BSBA Major in Mark " No relevant training No relevant CS Prof Disqualified
117 |ADAS2-11{BSBA Major in Marketing No relevant training icrofi Officer More than 1 year Not relevant to the position Disqualificd
118 |ADAS2-11{BS in Criminology Budget Operati horization, & More than 4 hours |SK Treasurer More than 1 year RA 1080 (CRIMINOLOGIST) Qualified
119 |ADAS2-11{BSED Major in Filipino No relevant training Cashier More than 1 year RA 1080 (fEACHER) Disqualified
120 |ADAS2-12{Bachelor in Public Admini Emp for A & Transy \ngay Program More than 4 hours | Barangay Councilor More than 1 year Barangay Dfficial Qualificd
121 |ADAS2-12|BSBA Major in Financial Manags Basic Bookkeeping Course for SK Treastirer More than 4 hours |  No certificate of emg J CS Prof Disqualified
122 |ADAS2-12{RSBA Major in ial Manag Rural Banking Updates & Best Practices More than 4 hours | No certificate of emp RA 1080 (TEACHER) Disqualified
123 |ADAS2-12{BA Major in Economics No relevant training No relevant Cs Prof Disqualified
124 |ADAS2-12{B3BA Major in Financial Manag No certificate of training No certificafe of emg Cs Prof Disqualified
125 |ADAS2-12{BEED ini ive Training More than 4 hours [Teller More than 1 year RA 1080 (TEACHER) Qualified
126 |ADAS2-124BSIT No Certificate of No relevant exg Cs Prof Disqualified
127 |ADAS2-12]BSBA Major in Banking & Finance P for & T P ngay Program More than 4 hours |Barangay Councilor More than 1 year Barangay (Dfficial Qualified
128 |ADAS2-124BSBA Major in Fis ial g No relevant training No relevant ex Cs Prof Disqualified
129 |ADAS2-12{BSED Credit and Collection More than 4 hours ‘Teller More than 1 year RA 1080 (fEACHER) Qualified
130 |ADAS2-13(BSIT BLOF X LGU Integrated Financial Tools version 4 Rollout More than 4 hours LGU Treaserer's Office Stafl | More than 1 year RA 1080 (FEACHER) Qualified
*Nothing Follows* =
Prepared and certified correct by:
MELANTE
Human Resource nt Officer




