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Note:

	The following are the suggested preliminary activities/points to consider.

	1. No table shall be placed in the stage.

	2. Before the program proper starts, the Master of Ceremony should see to it that invited guests are well-seated in the dignitaries’ table. Invited personalities should be duly acknowledged.

	3. Chairs in front should be completely filled up. No chair should be left unfilled in the front areas.

	4. Noise should be well-regulated.

	5. Pupils/students should be discouraged from roaming around while the ceremony is in progress. 

	6. Master of Ceremony should stick to the script. Statements other than what appear in this material are discouraged. 

	7. Constitution of working committees for this activity is hereby encouraged.
	
	8. Names and positions (including how these are read/pronounced) involved in the ceremony and the possible guests to arrive should be properly checked.

	

















