Republic of the Philippines
Department of Education
DIVISION OF MISAMIS ORIENTAL

Name of School
Address of School

								 _____________________________
										Date

___________________________________
___________________________________
___________________________________
___________________________________


Sir/Ma’am:

	Pursuant to Division Memorandum No. ____, series 2016 entitled “Presentation on the Implementation of the School Report Card for School Year 2016-2017”, Name of School will hold the “Presentation on the Implementation of the School Report Card for School Year 2016-2017” on October 14, 2016, 2:00 o’clock in the afternoon at the _________________. This activity aims to update the stakeholders on the School’s Report Card and other information relative to the school’s operations.

	In view hereof, this Office would like to invite you to come on the aforementioned schedule and venue.

	It is hoped that with this undertaking, your continued support and cooperation to the school remains and be forever felt by our clientele, the learners and the whole learning community. Rest assured further that quality education shall always be our primordial concern.

								Very truly yours,

								_________________________
									School Head
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