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1. Introduction 

The Enhanced Basic Education Information System (E-BEIS) is an Information and 

Communications Technology (ICT) solution that provides the following services:  

• Online submission of annual education statistics;  

• Generation of School Report Card;  

• Access to current and historical achievement test results;  

• Generation of school level performance indicators; and 

• Online access to the Electronic SBM Assessment Tool and school’s current 

and historical record of SBM practice. 

The Formal Basic Education Reporting is one of the modules of EBEIS.  This module 

covers the processes from the collection of annual education statistics from schools 

to the generation of education performance indicators and reports in aid of budget 

and plan formulation. 

Below is the process overview of the EBEIS at school level. 

 

 

 

 

 

 

 

 

 

 

 

Figure 1-1 EBEIS Process Overview – School Level  

 

The Enhanced BEIS web-enabled processes are necessary to ensure that up-to-date 

data/information is made available to the school, division, region and central 

office. As such, the System requires the following setup: (1) internet connection 

and (2)internet-ready computer to enable access to the internet-based system.  
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2. Accessing the BEIS 

2.1 Logging in and out 
 
To access the EBEIS, type ebeis.deped.gov.ph/beisat the address or location bar of 

a web browser, then press Enter. 

 

Figure 2.1-1EBEISweb address 

 
This will connect you to the BEIS login window (Fig. 2.1-2). Enter your username 

and password, then click on the Sign In button.  

 

Figure 2.1-2 BEIS web-based Login Window 

 

2.2 Navigating EBEIS web-based components 

A successful login brings you to the BEIS main page. To log out of BEIS, just click on 

the log out button on the upper left portion of the main page. 
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Figure 2.2-2EBEISwebsiteschool module main page 

 

On the upper left corner of the BEIS main page, you will see the School Level BEIS 

menu items. This Menu consists of the following:  

• View School Profile displays basic information on the school. It also 

provides a facility to update the profile.  

• BEIS Data-entry provides a suite of reporting facilities which includes the 

submission of annual school statistics.  

• School Report Carddisplays 5-year information on school performance 

indicators.  

 

Click on any of these menus to execute a function or select from a set of sub-menu 

items. 
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3. View School Profile 

This sub-module provides the online facility to update school’s basic data. It aims 

to provide up to date information on public and private schools at the division, 

region and national levels. The School Head shall be responsible for ensuring that 

the school’s basic profile in the EBEIS is up to date. Hence, the School Head shall 

be responsible for updating specific data at the school level.  

 

 

 

Once at the EBEIS Main Page, click on the View School Profile intheMain 

Menulocated at the left side of the page. 

 
 

Figure 3.0-1. View School Profile 

 

 

 

 

 

 
At the school level, only data that is open and enabled for updating can be 
edited. Other data shall be updated at the division and region levels.  

 
i 
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At the View School Profile page, the latest data on the school is displayed. 

 
 

Figure 3.0-2. View School Profile 
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4. BEIS Data-Entry 

This sub-module provides the online facility to enter and submit statistical data 

and other reports required of the schools on a periodic basis. The School Head or 

the duly designated EBEIS Coordinator shall be responsible for submitting accurate 

and up to date data according to the reporting schedule specified by the Office of 

Planning Service and/or the division and/or regional office.  

 

 

 

Click on the BEIS Data-entryatleft menu panel on the EBEIS Main Page. This leads 

to the BEIS Reporting page as shown in Figure 4.0. On this page, a list of report 

facilities relevant to the type of school is displayed. Click on a report from the list 

to access this specific report facility.  

 

Figure 4.0-1. BEIS Reporting page 

4.1 Government Elementary/Secondary School Profile  
(Beginning of School Year) 

The GESP/GSSP is an institutional report facility where all schools (elementary and 

secondary) are required to submit beginning and end of year statistical data. At the 

beginning of school year, data on enrollment and school age profileis reported by 

the schools for evaluation and assessment of beginning of school year performance 

in the education sector. At the end of every school year, data on drop-outs, 

completers,human and physical resources is reported by school forend of school 

year performance assessment and for purposes of resource allocation.  

On top of the current BEIS reports, additional report and data required by the 
division, region and national offices can be set up in the EBEIS through a 
“report definition facility”. This provides an alternative mechanism for 
collecting data from schools.  

 

i 
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To access this report facility, click on the report title from the list displayed on the 

BEIS Report page. This leads to the report facility’s main page as shown in Figure 

4.1-1 for the Report on Government Elementary School Profile.  

 
 

Figure 4-1-1. Report Government Elementary School Profile Main Page 

On this page, the following actions can be done: 

• View reports for previous school year  

• Create a report for a new school year 

To view report for previous school year, click on the Cut-off Datelink as shown in 

Figure 4.1-1. This leads to the page that displays details of the report. Navigate 

through each component by clicking the labeled tabs at the upper portion of the 

page, below the report title.  

To create a report for a new school year, click on the specific Cut-off Date as 

shown in Figure 4.1-1. The report date defaults to the reporting schedule set by 

the Office of Planning Service, being the central system manager. For a new 

report, status is automatically set to “Not Prepared”. 

Upon clicking the Cut-off Date, the latest school data is displayed as shown in 

Figure 4.1-2.  

Click on Cut-off Date 
to view report details 
or enter data for a new 
report year. 
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Figure 4-1-2. Report Government Elementary School Profile School Information Page 

Selected fields are open for updating. Upon completing the changes, click the 

Update button to store the changes to the database or click No Update if no 

change/update has been made. Upon clicking the Update/No Update button, the 

online GESP/GSSP forms are displayed as shown in Figures 4.1-3 and 4.1-4.  
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Figure 4-1-3. Government Elementary School Profile Form 



 

Enhanced BEIS – School Level Users Manual 11 

 

Figure 4-1-4. Government Secondary School Profile Form 
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Pupil Data 

In the Pupil Data Entry page (see Figure 4.1-5), enter enrollment data by 

grade/year level and type of enrollee.  

Enter data for the school year then click Save button to store data in the database. 

A successful save operation returns the message “Update Successful” displayed 

inside a green message box just below the tabs (see Figure 4.1-6).  

Figure 4-1-5. Pupil Data Page 

Click Save button after 
entering pupil data 
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Figure 4-1-6. Pupil Data Save Page 

To edit data entered on this page, click on the Editbutton at the bottom of the 

page.  
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Age Profile 

Click on the Age Profile tab to enter enrollment data by grade/year level and pupil 

age. Enter data for the school year then click Save button. Upon clicking the Save 

button, the system automatically compares data entered in this page with the total 

enrollment entered in the Pupil Data. If data is not reconciled, an error message is 

displayed prompting the user to correct these data (see Figure 4.1-7).  

To edit data entered on this page, click on the Edit link at the bottom of the page.  

 

Figure 4-1-7. Age Profile Page 

 

Number of Classes By Shift 

Click on the No. of Classes By Shift tab to enter enrollment data by shift and the 

number of classes for each shift.  
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Enter data for the school year then click Save button. Upon clicking the Save 

button, the system automatically compares enrollment data entered in this page 

with the data entered in the Pupil Data.  

If data is not reconciled, an error message is displayed as shown in Figure 4.1-8 

promptingthe user to correct these data. Data on total number of classes should 

also reconcile with data entered in the Pupil Data page.  

 

Figure 4-1-8. Number of Classes By Shift Page 

Special Needs 

Click on the Special Needs tab. As shown in Figure 4.1-6, the data-entry form 

intends to capture data on children’s special needs by area of exceptionality,grade 

level and gender. 
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                             Figure 4.1-6. Children with Special Needs page 

Totals in this page should tally with the SPED graded and non-graded data reflected 

in Pupil Data and Age Profile pages.  

Kinder Summer Program 

Click on the Kinder Summer Program tab as shown in Figure 4.1-7. Enter the 

number of children by age, enrolled in the kinder summer program.  

 

                                   Figure 4.1-7. Kinder Summer Program page 
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4.2 Government Elementary/Secondary School Profile (End of 
School Year) 

The report facility is designed to collect school statistics for the end of school year. 

This report includes data such as enrollment, drop-outs, completers and 

promotees. It also gathers data on teaching, non-teaching and physical resources.  

To access this report facility, click on the report title from the list displayed on the 

BEIS Report page. This leads to the report facility’s main page as shown in Figure 

4.2-1.  

 

Figure 4-2-1. End of School Year Report (Elementary) Main Page 

On this page, the user can view reports for a previous school year or create a 

report for a new school year. 

To view report for previous school year, click on the Cut-off Date link as shown in 

Figure 4.2-1. This leads to the page that displays details of the report. Navigate 

through each component by clicking the labeled tabs at the upper portion of the 

page, below the report title.  

Click on Cut-off Date to 
view report details or enter 
data for a new report year. 

For a new report, status is 
automatically set to “Not 
Prepared”  
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To create a report for a new school year, click on the specific Cut-off Date. Upon 

clicking the Cut-off Date, the latest school information is displayed as shown in 

Figure 4.2-2.  

 
Figure 4.2-2.End of School Year Report School Information 

Only Contact Information and school head data can be updated at the end of school 

year. 
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End of SY – Pupil Data 

On the End of School Year Pupil Data page (see Figure 4.2-3), enter data for the 

end of school year then click Save button. A successful data-entry displays the 

message “Update Successful”. End of School Year enrollment and Number of 

Completers/Promotees/Graduates should not be zero. 

 

Figure 4.2-3. End of School Year Report Pupil Data Page 

Physical Facilities - Classrooms 

Click on the Facilities - Roomstab to update data on the number of classrooms. 

Previous data is automatically displayed(see Figure 4.2-4).  

Enter the quantity for the complete, incomplete and non-standard/makeshift 

instructional rooms,complete and incomplete non-instructional rooms, number of 

rooms by funding source and the number of on-going construction by funding 

source. If there are changes in the number of instructional and non-instructional 

rooms, please provide reasons for such changes at the space provided at the 

bottom of the page. 
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Figure 4.2-4. Facilities - RoomsPage 
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Upon clicking the Save button the system validates data entered and displays error 

message if data entered do not reconcile with previously inputted data. Otherwise, 

message “Update Successful” is displayed.   

Physical Facilities – Classrooms&Furniture 

To access Physical Facilities – Classrooms & Furniture click on the Facilities – 

Rooms & Seats tab.This page will enable user to update data on the number of 

classrooms needing repair, availability of buildable space, number of condemned 

and condemnable rooms and the number of existing classroom furniture (see Figure 

4.2-5). If there are changes in the number of existing classroom furniture, please 

provide the reasons on the space provided at the bottom of the page. 

Click the Save button to store the data in the database. If data entered do not 

reconcile with previously inputted data an error message will be displayed 

otherwise the message “Update Successful” is displayed.   
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Figure 4.2-5. Facilities – Rooms & Seats Page 
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Facilities – Toilets & Water& Electrical Supplies 

Click on the Facilities – Toilets &WaterSuppliestab to edit data on the number of 

toilet bowls and urinals and the availability of water and electrical supply in the 

school (see Figure 4.2-6).  

Tick the type of water and electrical supply that are available to the school. Then 

input the average cost of monthly bills or maintenance. If source is Local Piped for 

water and Grid for electric, tick the appropriate provider.Then tick the funding 

who pays the monthly bills. Click the Save button to store the data in the 

database.  
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Figure 4.2-6. Facilities – Toilets & Water Supply Page 
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Personnel Data – Locally Funded 

Click on the Personnel Data – Local tab to edit data on locally funded teachers 

working in the school. The previous data is automatically displayed see Figure 4.2-

7. If there are changes, enter the number of teachers by fund source then provide 

the reasons on the space provided at the bottom of the page then click the Save 

button. 

 

Figure 4.2-7. Personnel Data – Locally Funded Page 
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Personnel Data – Nationally Funded Non-Teaching 

Click on the Personnel – NonTeachingtab to edit data on nationally funded non-

teaching personnel working in the school. Provide reasons if there are changes in 

the data. Click the Save button to store the data in the database. See Figure 4.2-8. 

 

Figure 4.2-8. Personnel Data – Locally Funded Page 

Personnel Data – Nationally Funded Teaching 

To access and edit data on nationally funded teaching personnel and the number of 

teachers handling various class and responsibilities click on the Personnel – 

Teaching tab see Figure 4.2-9. After entering the changes input the reasons then 

click the Save button to store the data in the database. The system automatically 

validates the completeness and consistency of data entered.  If data is not 

reconciled, an error message is displayed prompting the user to correct these data. 

Otherwise, message “Updatesuccessful” is displayed.  
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Figure 4.2-9. Personnel Data – Nationally Funded Teaching Page 

 

Teaching Assignment 

Click on the DatabyTeaching Assignment tab to enter/edit data on nationally 

funded teachers’ teaching and non-teaching load, number of teachers by grade 
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level, number of teachers by teaching assignment and area of specialization, 

number of teachers by teaching assignment for Grade V and VI and the number of 

teachers by teaching assignment and by year level as shown in Figure 4.2-10 and 

Figure 4.2-11. 

Figure 4.2-10. Teacher Assignment Page for Elementary 
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Figure 4.2-11. Teacher Assignment Page for Secondary 
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The system displays the list of teaching positions based on data entered in the 

Personnel – Teaching page. Only the teaching positionsthat are in the form appear 

on this page.  

Upon clicking the Save button, the system reconciles these data with the nationally 

funded teaching personnel entered in the Personnel– Teaching page.  

If data is consistent in both pages, message “Update Successful” is displayed, 

otherwise an error message is displayed.  

Click Edit link at the bottom of the page to enter data corrections.  

Computer Usage 

Click on the Computer Usage tab to display page as shown in Figure 4.2-12. On this 

page, edit data on the number of computers in school according to usage and fund 

source.  

Click Save button and message “Update Successful” is displayed, otherwise an error 

message is displayed.  
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Figure 4.2-12. Computer Usage Page 



 

Enhanced BEIS – School Level Users Manual 32 

Internet Connectivity 

Click on the Internet Connectivitytab to display page as shown in Figure 4.2-13. 

Enter data on the internet connection available in school.  

Click Save button and message “Update Successful” is displayed, otherwise an error 

message is displayed.  

 
 

Figure 4.2-13. Internet Connectivity page 
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Other School Data 

Click on the Other School Datatab to display page as shown in Figure 4.2-14. On 

this page, enter data on the availability of cellphone network in the school, causes 

of class disruptions, number of class days, feeding program and number of 

monitoring visits. 

Click Save button to store data in the database. 

 
Figure 4.2-14. Other School Data Page  
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4.3 Report and Data Submission 

After successfully entering and saving data required for a specific report, the 

report is submitted through an online facility. This enables the division, region and 

national offices to access, view and consolidate data submitted by the schools.  

To submit a report online, select the report to be submitted from the BEIS 

Reporting page by clicking on the report title. This leads to a page as shown in 

Figure 4.3-1. 

 
 

Figure 4.3-1. BEIS Reporting page 

Click Submit under the Actions heading. The Submit page is displayed. Then, click 

the Submit Report button. The system validates all data entered and checks for 

completeness and consistency. If all data entered is valid, the report status is set 

to “Submitted”otherwise, an error message is displayed prompting the user to 

correct the data in error. 

 
Figure 4.3-1.BEIS Submit Page 
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5. School Report Card 

This report facility generates the school’s performance indicators over a five-year 

period. It aids in planning, quality assurance and other decision-making activities 

at the school level.  

To view the school report card, click on the School Report Card from the Main 

Menu. This leads to a page shown in Figure 5-1. On this page, select the reference 

year which is usually the latest school year, then click Submit button.  

 
 

 
Figure 5-1.School Report Card Main Page 

 
 
 

 
Figure 5-2.School Report Card  
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